Instructions for filling out PS form 3623

1. Complete name of Orginazation-Enter your Moose lodge Name and Number
(ex. Loyal order of Moose, Gahanna Lodge 2463, inc.)

2. Street Address of Organization-Enter the street address of your lodge
(ex. 335 W Johnstown Road 

PO Box 30943

Gahana, OH 43230)
3. Name of Applicant-Enter name of person responsible for lodge mailings.

(ex Stephen P. Speaks)

4. Telephone Number-Enter lodge phone number
(ex. 614 476-9103)

5. Is this organization exempt from federal income tax? If yes, indicate section of IRS code under which it is exempt-check the yes box and enter 8 after 501(c)

(ex 501(c)8)

6.  Post office where original nonprofit standard mail authorization granted and on which this application is based.-Enter the city state and zipcode along with permit number where the permit is located

(ex. Blacklick, OH 43004 (Permit #50)

7.  Authorization number for original authorization, if known(shown in upper right corner of your original office of mailing authorization letter)-Enter your authorization number here.

(ex 0627135-dja)

8. Post office where additional authorization is requested and bulk mailings will be made(city, state, Zip code)-Enter Streamwood, IL 60107 

9.  Estimated date of first mailing at additional mailing office-Enter the estimated date of first mailing at Streamwood post office

(ex April 15, 2006)

10.  Name, address, contact person, and area code/telephone nmber of printer or agent who will present mailings to additional mailing office

Enter

TVP Color Graphics

1534 Burgundy Parkway

Streamwood, IL 60107

11. Signature of applicant-Signature of person who is applying

12. Title-enter title of applicant
13. Date-Enter date application was filled out
