(enter date here)

Postmaster

Streamwood, IL 60107

Ref (enter your permit number city, state, and zipcode here)

Dear Postmaster:

Moose Lodge (enter name and number here) requests an additional entry to mail using our nonprofit status at the Streamwood post office to be used by TVP Color Graphics for the purpose of mailing our monthly Moose Lodge newsletters.

Sincerely

(Sign here)

(print name here)

Note: This from must be printed on Moose Lodge letterhead

